
      

Safe Hands Walking Bus/offsite Policy       

Policy Statement      

• Walking helps keep the children healthy, in mind as well as body; helping to boost 

mood and self esteem.      

• We believe that the Health and Safety of the children is of paramount importance 

when walking off site for trip days or for the St Edward’s collection .        

• We help promote improved awareness of road safety through controlled exposure to 

traffic.      

• We promote the use of pedestrian skills.      

• We use the Department of Transports THINK! Website as a guide to inform our road 

safety procedures.      

• We use the Friends of the Earth “The Walking Bus” online guide to help inform our 

practice.      

Procedures for St Edward’s RC Primary School, Darwen Collection    

• Risk assessments are regularly undertaken by Claire Alberts to identify possible 

hazards and dangers on the chosen routes. This is checked and updated regularly. 

Staff continually conduct dynamic risk assessments Any hazards identified by staff 

are acted upon.      

• On collection from St Edward’s, children are marked as present on the register. The 

missing child policy will be initiated for booked in children that have not arrived.     

• Children that present for collection that are not booked into the club will be deferred 

back to St Edward’s school staff.   

• In the event of extreme adverse weather or unforeseen events, staff will risk assess 

if the journey should be delayed or cancelled. Staff will not take children from the St  

Edward’s site, if the weather or an unforeseen event poses a risk to the safety of the 

children or staff.  If the staff deem the journey unsafe St Edward’s staff and parents 

will be informed as soon as it is safe to do so.      



• The Safe Hands good behaviour policy applies at all times. The safety of each child 

and the staff is paramount. Staff will continually Risk Assess behaviour. If a child or 

children display unsafe behaviours, or is unable to follow staff instruction, the staff 

will use their professional discretion to determine if it is safe for the child to continue  

or begin their off site journey. Children being collected from St Edward’s will be left 

with a St Edward’s school staff member and a parent/carer contacted.  Children 

already off site will be kept in the safest practical place until a parent/carer can be 

contacted for collection. And our Behaviour and Suspension and Exclusion Policies 

will be initiated.      

• The children are transported in daylight hours.        

• Children attending St Edward’s collections without backpacks are given a 

fluorescent drawstring bag to keep.  This is to increase visibility and free up hands.      

• Staff ensure that the children stand in pairs to form a Walking Bus, with one member 

of staff acting as the ‘Driver’ of the bus. The staff ensure that the children do not 

walk in front of the driver or behind the conductor, but stay in-between the two staff 

members.       

• If there are 10 children or less, we may assess that a staff member will Lone Work 

the St Edward’s collection.  The staff member will place the oldest child at the back 

to act as the “Conductor”.  The Staff member will walk alongside the bus to maintain 

optimal supervision, wherever this is not possible they will walk at the front.      

• The walking bus does not leave until all the children are in pairs and the route to the 

school gates is clear enough to approach without meeting any obstacles that may 

compromise the effectiveness and safety of the children in the walking bus.      

• The walking bus stops frequently along the route in order to allow the children at the 

back of the walking bus to catch up with the children at the front or as an opportunity 

to remind the children to be aware of dangers such as crossing the road or passing 

a car that has parked over a footpath.       

• The staff member who is the ‘Driver’ of the bus, must look back towards bus at 

regular intervals and stop the bus as and when needed. For example, to check on 

any gapping that has formed in the bus and so allowing children to catch up and 

stay together.       

• Staff regularly remind the children of road safety rules at all times, to ensure their 

safety. We follow The Green cross code as suggested at  

http://think.direct.gov.uk/education/earlyyearsandprimary/parents/7to11s/thegreencr

oss-code/.       

1. First find the safest place to cross.      



2. Stop just before you get to the curb.      

3. Look around for traffic and listen.     

      

4. If traffic is coming let it pass.      

     

5. When it is safe go straight across the road-do not run, looking and listening at all times.      

• Staff look around any parked cars that are parked over the footpaths or road on 

route, to ensure the children’s safety whilst walking on the roads.       

• Staff are to choose a safe space and make sure that it is easy to get to the 

pavement on the other side of the road. Staff to ensure any cars are not about to 

move off and look for drivers in cars, lights and listen for engines. We avoid crossing 

near large vehicles as this acts as a blind spot where driver’s can not see us. If this 

can not be prevented, then we walk to the outside edge of the car and stop. We can 

then be seen by the drivers and the staff can look all around for traffic.       

• We may plan appropriate road safety activities to help support and promote the 

children’s awareness of road safety and The Green Cross Code.       

    

Offsite trips leaving and returning to our main site at St Cuthbert’s Primary School, 

Darwen.    

• Children on offsite trips are given a Safe Hands backpack with the club mobile 

phone information inside. Or a laminated card with the club mobile phone 

information.        

• Risk assessments are undertaken by Claire Alberts to identify possible hazards and 

dangers on the chosen routes.  This is checked and updated regularly. Any hazards 

identified by staff are acted upon.      

• In the event of extreme adverse weather or unforeseen events, staff will risk assess 

if the journey should be delayed or cancelled. Staff will not take children off site if 

the weather or an unforeseen event poses a risk to the safety of the children or staff.        

• The Safe Hands good behaviour policy applies at all times. The safety of each child 

and the staff is paramount. Staff will continually Risk Assess behaviour. If a child or 

children display unsafe behaviours, or is unable to follow staff instruction, the staff 

will use their professional discretion to determine if it is safe for the child to continue 

or begin their off site journey. Children may remain on site at St Cuthbert’s with a 

staff member and a parent/carer contacted.  Children already off site will be kept in 

the safest practical place until a parent/carer can be contacted for collection. And 

our Behaviour and Suspension and Exclusion Policies will be initiated.      



• The children are transported in daylight hours.        

• Staff ensure that the children stand in pairs to form a Walking Bus, with one member 

of staff acting as the ‘Driver’ of the bus, and another staff member acting as a  

‘conductor’ who walks behind the bus. The staff ensure that the children do not walk in 

front of the driver or behind the conductor, but stay in-between the two staff 

members.       

• If there are 10 children or less, we may assess that a staff member will Lone Work.  

The staff member will place the oldest child at the back to act as the “Conductor”.  

The Staff member will walk alongside the bus to maintain optimal supervision, 

wherever this is not possible they will walk at the front.      

• The walking bus does not leave until all the children are in pairs and the route to the 

school gates is clear enough to approach without meeting any obstacles that may 

compromise the effectiveness and safety of the children in the walking bus.      

• The walking bus stops frequently along the route in order to allow the children at the 

back of the walking bus to catch up with the children at the front or as an opportunity 

to remind the children to be aware of dangers such as crossing the road or passing 

a car that has parked over a footpath.       

• The staff member who is the ‘Driver’ of the bus, must look back towards bus at 

regular intervals and stop the bus as and when needed. For example, to check on 

any gapping that has formed in the bus and so allowing children to catch up and 

stay together.       

• Staff regularly remind the children of road safety rules at all times, to ensure their 

safety. We follow The Green cross code as suggested at  

http://think.direct.gov.uk/education/earlyyearsandprimary/parents/7to11s/thegreencr

oss-code/.       

1. First find the safest place to cross.      

2. Stop just before you get to the curb.      

3. Look around for traffic and listen.     

      

4. If traffic is coming let it pass.      

     

5. When it is safe go straight across the road-do not run, looking and listening at all times.      



Staff look around any parked cars that are parked over the footpaths or road on route, 

to ensure the children’s safety whilst walking on the roads.       

Staff are to choose a safe space and make sure that it is easy to get to the pavement 

on the other side of the road. Staff to ensure any cars are not about to move off and 

look for drivers in cars, lights and listen for engines. We avoid crossing near large 

vehicles as this acts as a blind spot where driver’s can not see us. If this can not be 

prevented, then we walk to the outside edge of the car and stop. We can then be seen 

by the drivers and the staff can look all around for traffic.       

We may plan appropriate road safety activities to help support and promote the 

children’s awareness of road safety and The Green Cross Code.       

  When Offsite staff will always carry a first aid kit, a mobile phone charging block and cable, 

and a spare inhaler.  

    

      

Related policies See also: Behaviour Policy, Suspensions and exclusions policy      

This policy was adopted by Safe Hands      

Date: 21.11.24      

6.8.25  

To be reviewed: As appropriate 

Signed:      

Miss Claire Alberts       


